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Directions: Save this form. Click in each box and type the requested information. Please provide as much information as possible. You may be contacted for additional information if needed. E-mail the completed form as directed below.
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Name:  
Email Address: 
Phone Number: 
Are you (select one):  ` FORMCHECKBOX 
 Faculty
 FORMCHECKBOX 
 Staff
 FORMCHECKBOX 

Student
 FORMCHECKBOX 
 Administrator
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This request will be used to support the following:


Name of Class: 
Name of Subject: 
Academic Department/Program: 
The item requested is a (check one):  FORMCHECKBOX 
 Book 
 FORMCHECKBOX 
 Newspaper 
 FORMCHECKBOX 
 Journal or Magazine

Author/Editor: 
Title: 
Publisher (name & city) 
Date of Publication 
Price (if known) 
ISSN (journal/magazine) 
ISBN (book) 
Comments:
To submit a request, fill in the form above and e-mail, fax, or deliver to the Director of Library Services.  You will be notified that your request has been received.  All requests will be evaluated against the current collection.  Within two weeks you will receive notification of when/if the items can be ordered. Please complete a separate form for each item requested. If you have any questions, please contact Roy Calhoun, Director of Library Services.

Roy Calhoun, Director Library Services

Building B, Albany Technical College, 1704 S. Slappey Blvd., Albany, GA 31701

Office: (229) 430-1729

Email:  rcalhoun@albanytech.edu              

Library Media Center Collection Development


Book or Periodical Request Form


(Please check the library catalog before submitting a request for purchase.)








